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 Course Goals and Description The goal of this course is to help you develop the reading 
and writing skills you need to participate successfully in academic reading and writing 
tasks at an American university. In this course you will practice academic writing, which 
includes summarizing, paraphrasing, quoting, organizing your ideas, doing basic library 
research, supporting your claims with good forms of evidence, and preparing citations. 
You will learn how to (1) use all stages of the writing process to develop strong written 
texts; (2) to talk about your ideas orally and in writing to demonstrate understanding of your 
sources; and (3) to participate ethically in the process of researching, drafting, and writing 
academic texts in English. Class activities include tasks in which you brainstorm, draft, 
revise, give and get feedback through peer review, and proofread written drafts. You will 
also practice academic reading skills and strategies to support your research and writing 
activities. 

 

Use of text-generating software (AI; ChatGPT, etc.) This is a writing class in which you 
are expected to develop your own thinking, practices, and identity as a writer. Submit only 
work that you have prepared yourself. AI may be part of your ‘toolbox’ as a writer, but the 
assignments in this class are designed to be completed by you as a human writer, thinker, 
and learner. If your instructor is not satisfied with the quality of the writing that you 
submit, you may be asked to rewrite the assignment before receiving a grade for it. If, 
after multiple rewritings, your submissions continue to be unsatisfactory, your instructor 
can report you to the Academic Integrity Committee for a violation of university policy. The 
Committee may impose sanctions such as a lower grade on the assignment, a zero on the 
assignment, or partial credit, based on the instructor’s recommendation. 

 

 



 

 

Learning Objectives   

By the end of this course, you will be able to:  

1. Use the writing process effectively. This means that you will be able to generate 
ideas, plan, and draft essays, revise your writing, and identify and correct major 
grammatical problems. You will also be able to give and take guided feedback 
through peer-review.  

2. Write different kinds of essays that meet the needs of different audiences and 
purposes. Your essays will demonstrate that you understand the concept of 
audience, genre, and voice.   

3. Use critical reading skills to get information from academic texts. You will be able 
to identify main points and details, determine audience and purpose, summarize, 
and respond to written English texts.  

4. Use academic vocabulary related to course readings accurately and 
appropriately.  

5. Use outside source material effectively and ethically through summarizing, 
paraphrasing, quoting, and citing sources appropriately.  

6. Write clear and comprehensible sentences and paragraphs that form coherent 
and cohesive texts.  

7. Identify and correct common grammatical and mechanical errors and know how 
to seek further help from sources outside of class.  

 Textbook  

There is no required textbook for ESL15.  The instructor will provide a selection of short, 
relevant readings on Canvas. No purchase is necessary. eBooks and other electronic 
resources are also available through the University Libraries.   

 

 

How you will be evaluated in this course  

Course Assignments & Requirements (grading scale is 100 points = 100%)  

• Participation, HW, outside tasks, informal writings, DB, etc. 20 points (20%)  



• Writing Exercises (WEXes): 8 x 5pts  40 points (40%)  

These eight exercises are graded primarily for completion: do them thoughtfully, submit 
them on time, complete all parts yourself, get full points. You will receive Peer Feedback 
on some of them, but not extensive instructor feedback. As with all written assignments, 
you may be asked to rewrite your text if the instructor believes that you did not write it 
yourself, or if the quality of the writing is unsatisfactory. 

You must submit an AI Disclosure form with every WEX. 

• Major Writing Assignments (MAJORs): 3 x 10 pts 30 points (30%)  

Major Writing Assignments are drafted at least twice, given feedback by peers (Peer 
Review) and instructor, and graded on quality of writing, ethical participation in the writing 
process, and demonstrated control of Writing Concepts, as well as punctual completion. 

You must submit an AI Disclosure form with every MAJOR. 

• Final Project: 1 x 10 points (10%)  

Your final project is an extension of one of your Major Writing Assignments (chosen in 
consultation with the instructor). The extensions may include a recorded audio discussion, 
in-class presentation, an annotated written text, a poster, an artistic or creative element, 
etc. 

You must submit an AI Disclosure form with your Final Project. 

TOTAL: 100 points (100%) 

Please read the official university policy on academic integrity below.  

You are required to complete an Academic Integrity training & Certificate in this course. 

 



The Penn State Grading Scale 

Please note that the grades of C- (Cminus) or D+ (Dplus) grade are not awarded 

Points or percentage Letter Grade Criteria 

94–100 A o To earn this 
grade, you must 
have 4 or fewer 
absences as 
well as 
appropriate 
scores on your 
assignment 

90–93.9 A- o Maximum grade 
if you are absent 
more than 4 
times  

86–89.9 B+  

83–85.9 B  

80–82.9 B-  

76–79.9 C+  

70–75.9 C o If you are absent 
13 or more 
times, this is 
your maximum 
grade 

o Passing grade 
not to repeat 
ESL15 

60–69.9 D Must repeat first-year 
writing 

< 60 F Must repeat first-year 
writing 

 

 



 
Course Policies for ESL15 

Attendance Policy 
You are expected to attend required events (including class meetings, office hours 
consultations, individual writing conferences, library sessions, campus visits, etc.) as 
scheduled and to be punctual to them. Your attendance at scheduled events will be 
recorded.  
 
To get credit for attendance, you must arrive no more than 7 minutes late and you must 
stay for the entire class. If you habitually come late, then you will be marked as ‘absent’ for 
any day that you come late after 6 recorded late arrivals. 
 
Keep this in mind: we use a ‘grade ceiling’ calculation in this program: you must be present 
about 85% of the time in order to receive an A, so even if your scores add up to an A, you 
will not get an A if you miss more than 15% of class meetings.  
In other words, you have FOUR “FREE” ABSENCES this semester. 
Guidelines about how and when to use your ‘free’ absences: please read this section of the 
syllabus carefully. Your instructor will apply these policies to your attendance record this 
semester. 
 

a. The most important element of the attendance policy is good communication 
with your instructor. We will always do our best to be lenient and understanding, but 
communication and honesty is a plus! Instructors want you to succeed; help them 
by giving them information in a timely way. 
 
b. Remember that it is always helpful to inform your instructor before taking a ‘free’ 
absence for a personal day or a minor illness.  
 
c. Use your ‘free absences’ carefully! They are limited. You cannot take them all in a 
row and you cannot use them during the last two weeks of the semester without 
permission. 
 
d. Your instructor is required to take attendance every day the class meets. At all 
times when it comes to unusual or excessive absences, your instructor will make an 
attempt to contact you by email and will flag you on Starfish so that your academic 
advisor is aware of any problems. 

 
Grade ceiling policy 
The program has a ‘grade ceiling’ policy: you cannot earn a grade higher than A- (A minus) if 
you are absent more than 4 times.  
If you are absent more than 6 times, your grade will drop one level (for example, it will drop 
from a B to a Bminus).  
If you are absent 13 or more times, the highest grade you can receive in this class is a C. A 
passing grade of C is NOT guaranteed; it is just the maximum grade you could receive. 



REASONS for ABSENCES 
 
Missing a class for personal reasons:  
You are expected to be in class, on time, every day. Of course, life happens, and there may 
be an occasion when you simply have to miss a class. You have a fixed number of ‘free’ 
absences available to you, and on those days, you will not be penalized FOR ABSENCE 
(you still may lose points for missing work or participation in in-class activities on those 
days). In-class participation points cannot be ‘made up’ so again, think carefully before 
skipping class. 
 
Please note:  you may NOT take your ‘free’ absences consecutively (in a row). They are 
meant to be used one at a time for unexpected or scheduled personal obligations and 
minor illnesses. ‘Free’ absences may not be 'saved up' and used during the last two weeks 
of the semester. If you want to use a ‘free’ absence during the last two weeks of the 
semester, you must get advance permission from the instructor. 
 
 
Missing a class for minor health reasons:  
If you are sick and need to miss class unexpectedly, email your instructor immediately. Be 
sure to contact a classmate or check the class Canvas site to keep up with any classwork 
that you miss.  
 
Please do not send doctor’s notes, hospital files, etc. to your instructor. A simple email 
via Canvas is sufficient to count as ‘communication.’ 
 
Medically excused absences for serious injury or extensive illness:  
This is different from missing class(es) due to minor illness. 
 
Penn State University Health Services will provide official paperwork that certifies the 
validity of a medical reason (accident, medical emergency, severe illness, etc.) for missing 
class(es). 
 
However, this paperwork is issued ONLY by the UHS (University Health Service) and does 
NOT include scans or photographs of notes from your personal doctor or urgent care 
physician.  
 
When you are given official medical excuse paperwork, you will also receive extremely 
specific instructions about how to provide signed copies to all of your instructors. Please 
do not send scans of doctors’ notes! This is your private medical information and 
should not be shared with us! The UHS has its own legally acceptable paperwork; this 
is the ONLY paperwork you should share with us. 
 



Most minor illnesses are not eligible for an official medical excuse. Informing your 
instructor by email is NOT an official medical excuse. Absences for illness should be 
communicated and discussed with your instructor as early as possible. 
 
 
Participation in sports travel and other university-sponsored activities: 
The university provides official paperwork from the coach or director of the activity. Be sure 
to share the paperwork with your instructor as soon as you get it. You are still responsible 
for all the work that you miss, and for making it up where appropriate and possible. You 
still may lose some points for in-class work that cannot be made up individually. You 
cannot be excused retroactively for sports-related absences (that is, you cannot ask the 
instructor AFTER the absence to excuse it; all paperwork must be shared before the 
absence occurs). 
 
Religious observances 
The university has a clear policy that states instructors must give ‘reasonable 
accommodation’ to students’ religious observances. You are responsible for informing the 
instructor AT THE BEGINNING OF THE SEMESTER about any religious observances that will 
cause you to miss a class. “Reasonable” does not mean missing one day every week; it 
means arranging to miss a very small number of classes, if necessary for religious 
observance. Added days for travel, etc are not included in this policy! 
 

Excessive absences are the most common reason for students failing ESL15. 
 
If you have questions or concerns about absences, remember this formula: IOU 

• INFORM your instructor 
• OBTAIN the necessary medical notes (if applicable) 
• UNDERSTAND the penalty that may be applied to your grade 

 
 
Preparation of HW and written assignments 
All major assignments must be prepared digitally. Some classwork activities may be 
completed in handwritten form. For digital assignments, TIMES NEW ROMAN font, size 12, 
or APTOS font, size 12, are preferred. 
 
Classroom Distractions 
You are required to bring a laptop or tablet, and a writing utensil (pen or pencil), to class. 
The instructor may request that you turn off, or put away, your phone if you insist on using it 
for non-class-related activity during a lesson. Using a phone for personal communication, 
shopping, etc. while you are expected to be participating in a lesson activity can result in 
losing points. 
 
Extra tutoring & writing support 



You have access to the PSU Writing Center in 220 Boucke for free tutoring services. 
Tutoring sessions at the Writing Center are available daytime, evenings, and sometimes on 
weekends, and are always free. You are required to schedule and attend at least one 
Writing Center tutoring session for this course. 
 
In addition, there is a Tutoring Class for one credit available through the English 
Department (ENGL5). You will receive information and instructions about how to apply 
during the first week of classes. Seats in this tutoring class are limited and not guaranteed.  
Late Assignments & Extra Credit 
Late assignments & make-up work: All deadlines are published at the beginning of the 
semester. They will not change except in an emergency. Plan your time carefully and 
practice good time management.  
Again, timely communication with the instructor is the key to preventing too many lost 
points. Some instructors give partial credit for late assignments that are turned in without 
prior communication, as follows:  

o More than 24 hours after the published deadline=50% credit.  
o More than 48 hours after the published deadline=40% credit.  
o Non-submission (0) is recorded for assignments that come in 3 or more days late.  

  
You will have an opportunity to earn up to five (5) points of Extra Credit or Make-up Work 
in this class. EC/Make-up assignments have specific deadlines and guidelines. Meet them 
to earn your points.  
 
If you have a legitimate reason to ask for an extension of a published deadline, contact the 
instructor as soon as possible. Be honest, accurate, and prompt in your communication of 
such requests, and meet the new deadline if you are awarded an extension. As with 
everything to do with grades in this class, thoughtful, prompt, and honest communication 
is the best, first step. 
 
If you are absent for all class meetings in one week without communication, the instructor 
may refuse to accept any submitted assignments, depending upon circumstances 
(communication, reasons for absence, previous record of meeting deadlines). In that case, 
you earn zero (0) points for such work. 
 
Examination Policy  
This course does not have any exams. Small review quizzes or progress tests may be held 
throughout the semester. There is no final exam and no class during exam week. 
 
 

 

 

 



 

 

 
PSU Policies  

Instructor Illness 

In the event that the instructor of this class is unable to teach in person, due to extended 
illness or the need to quarantine, classes may be cancelled or addressed through 
asynchronous assignments and activities. If for any reason a class is offered through 
remote synchronous mode, students can bring their own devices to the classroom during 
the scheduled class time to connect to class from that location. 

Enrollment & Withdrawal 

You are responsible for making all decisions regarding your enrollment status in and any 
Financial Holds for Penn State courses. Should you decide to withdraw from this course, 
you must either (1) drop via Lionpath or (2) complete an official “add/drop” form and 
submit it to your advisor by the university deadline. If you are failing the course and do not 
officially withdraw, you will receive a final grade of F. Please talk to me if you have any 
questions about this process. 

  

Academic Integrity & Plagiarism 
Plagiarism is using someone else’s words, ideas, and/or data in your work and treating it as 
your own by either not citing it or by citing it inappropriately.  Plagiarism is a very serious 
issue in the American university system. Within Penn State, the College of Liberal Arts has 
the following policy regarding academic honesty and plagiarism: 

According to Penn State policy G-9: Academic Integrity, an academic 
integrity violation is “an intentional, unintentional, or attempted violation of 
course or assessment policies to gain an academic advantage or to 
advantage or disadvantage another student academically.” Unless your 
instructor tells you otherwise, you must complete all course work entirely on 
your own, using only sources that have been permitted by your instructor, 
and you may not assist other students with papers, quizzes, exams, or other 
assessments. If your instructor allows you to use ideas, images, or word 
phrases created by another person (e.g., from Course Hero or Chegg) or by 
generative technology, such as ChatGPT, you must identify their source. You 
may not submit false or fabricated information, use the same academic work 
for credit in multiple courses, or share instructional content. Students with 
questions about academic integrity should ask their instructor before 
submitting work.    

https://undergrad.psu.edu/aappm/G-9-academic-integrity.html


Students facing allegations of academic misconduct may not 
drop/withdraw from the affected course unless they are cleared of 
wrongdoing (see G-9: Academic Integrity). Attempted drops will be prevented 
or reversed, and students will be expected to complete course work and 
meet course deadlines. Students who are found responsible for academic 
integrity violations face academic outcomes, which can be severe, and put 
themselves at jeopardy for other outcomes which may include ineligibility for 
Dean’s List, pass/fail elections, and grade forgiveness. Students may also 
face consequences from their home/major program and/or The Schreyer 
Honors College. 

If your instructor believes that you have violated the Academic Integrity policy, you will be 
reported to the College of Liberal Arts Academic Integrity Committee for review and 
possible penalty: 

https://la.psu.edu/current-students/undergraduate-students/education/academic-
integrity/students (Links to an external site.) 

Questions? You may contact the Chair of the Liberal Arts Academic Integrity Committee, 
Dr. Andrew Peck at acp103@psu.edu or call him at 814-865-1438 if you have questions or 
concerns, or if you would like guidance throughout the academic integrity process. 

  

Disability Access Statement 

“The Pennsylvania State University encourages qualified people with disabilities to 
participate in its programs and activities and is committed to the policy that all people 
shall have equal access to programs, facilities, and admissions without regard to personal 
characteristics not related to ability, performance, or qualifications as determined by 
University policy or by state or federal authorities. If you anticipate needing any type of 
accommodation in this course or have questions about physical access, please tell the 
instructor as soon as possible.” 

If you have a disability-related need for reasonable academic adjustments, contact the 
Office for Disability Services (ODS) at 814-863-1807 (V/TTY). For further information 
regarding ODS, please visit the Office for Disability Service:  http://equity.psu.edu/student-
disability-resources (Links to an external site.) 

 We rely on the Office of Disability Services for assistance in verifying the need for 
accommodations and developing accommodation strategies. In order to receive 
consideration for course accommodations, you must contact ODS and provide 
documentation: http://equity.psu.edu/ods/guidelines/documentation-guidelines (Links to 
an external site.) 

https://undergrad.psu.edu/aappm/G-9-academic-integrity.html
https://la.psu.edu/current-students/undergraduate-students/education/academic-integrity/students
https://la.psu.edu/current-students/undergraduate-students/education/academic-integrity/students
mailto:acp103@psu.edu
http://equity.psu.edu/student-disability-resources
http://equity.psu.edu/student-disability-resources
http://equity.psu.edu/ods/guidelines/documentation-guidelines
http://equity.psu.edu/ods/guidelines/documentation-guidelines


 If the documentation supports the need for academic adjustments, ODS will provide a 
letter identifying appropriate academic adjustments. Please share this letter and discuss 
the adjustments with your instructor as early in the course as possible. You must contact 
ODS and request academic adjustment letters at the beginning of each semester. You can 
contact the ODS by phone: 814-863-1807 or by email: edaccessibility@psu.edu 

Statement of Nondiscrimination 

Penn State is an equal opportunity, affirmative action employer, and is committed to 
providing employment opportunities to all qualified applicants without regard to race, 
color, religion, age, sex, sexual orientation, gender identity, national origin, disability or 
protected veteran status. http://equity.psu.edu/ 

 Health & Well-being 

Counseling and Psychological Services 

Many students at Penn State face personal challenges or have psychological needs that 
may interfere with their academic progress, social development, or emotional well-being. 
The university offers a variety of confidential services to help you through difficult times, 
including individual and group counseling, crisis intervention, consultations, online chats, 
and mental health screenings. These services are provided by staff who welcome all 
students and embrace a philosophy respectful of clients’ cultural and religious 
backgrounds, and sensitive to differences in race, ability, gender identity and sexual 
orientation. 

Counseling and Psychological Services at University Park (CAPS) 
(http://studentaffairs.psu.edu/counseling/ (Links to an external site.)) or by phone: 814-
863-0395 
Penn State Crisis Line (24 hours/7 days/week): 877-229-6400 
Crisis Text Line (24 hours/7 days/week): Text LIONS to 741741 

 Bias Motivated Incidents 

Penn State University has adopted a “Protocol for Responding to Bias Motivated Incidents 
(http://equity.psu.edu/reportbias/reports/protocol-for-responding-to-bias-motivated-
incidents)” that is grounded in the policy that the “University is committed to creating an 
educational environment which is free from intolerance directed toward individuals or 
groups and strives to create and maintain an environment that fosters respect for others.” 
That policy is embedded within an institution traditionally committed to academic 
freedom https://guru.psu.edu/policies/OHR/hr64.html (Links to an external site.) 
Bias motivated incidents include conduct that is defined in University Policy AD 91: 
Discrimination and Harassment, and Related Inappropriate Conduct as described 
here: https://guru.psu.edu/policies/ad91.html (Links to an external site.) 

Students, faculty, or staff who experience or witness a possible bias motivated incident are 
urged to report the incident immediately by doing one of the following: 

mailto:edaccessibility@psu.edu
http://equity.psu.edu/
http://studentaffairs.psu.edu/counseling/
http://equity.psu.edu/reportbias/reports/protocol-for-responding-to-bias-motivated-incidents
http://equity.psu.edu/reportbias/reports/protocol-for-responding-to-bias-motivated-incidents
https://guru.psu.edu/policies/OHR/hr64.html
https://guru.psu.edu/policies/ad91.html


Submit a report via the Report Bias webpage:   https://equity.psu.edu/bias-response 

Contact one of the following offices: 

University Police Services, University Park: 814-863-1111 
Multicultural Resource Center, Diversity Advocate for Students: 814-865-1773 
Office of the Vice Provost for Educational Equity: 814-865-5906 
Office of the Vice President for Student Affairs: 814-865-0909 
Affirmative Action Office: 814-863-0471 
  
* Dial 911 in cases where physical injury has occurred or is imminent 

https://equity.psu.edu/bias-response

